
      STEP 1: BE ISSUED WITH
•	 Pick Service Number
•	 Pick Check list
•	 Pick flow of events Guide

      STEP 2: LUGGAGE STORAGE
•	 Drop your luggage at Designate Area

      STEP 3: REPORTING DESK
•	 Sign against your Name

      STEP 4: VERIFICATION OF DOCUMENTS
Checklist

•	 Admission Letter
•	 Personal details form (4 copies)
•	 Passport size photos (4 copies)
•	 Acceptance form
•	 Original KCPE Certificate
•	 Original KCSE results slip
•	 Original ID or Birth Certificate
•	 National Hospital Insurance Fund Card
•	 Image Release Consent Form

      STEP 5: ERP
•	 Personal details are verified in the ERP
•	 PSSP students receive registration numbers

      STEP 6: FINANCE
•	 Pay Full Fees by Bankers Cheque or Deposit 

Slip verification
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